
 
 

 

REPRODUCING MATERIAL 
 

FROM THE KAIKOURA MUSEUM COLLECTIONS 
 
 
Kaikoura Museum (referred to as Museum from this point) welcomes requests 
for reproduction of items from its collections. Copies may be purchased from 
the Museum upon application and agreement to our terms and conditions 
 
In order to protect the integrity of our collections and to ensure their 
appropriate usage we ask that certain conditions be observed. Members of the 
public are not permitted to photograph, scan or film Museum collection items 
or to reproduce Museum material from published sources or web display. The 
Museum holds objects in its collection acquired by bequest, donation or loan. 
Some of the material is still in copyright and some has been accepted under 
special conditions. 
 
The Museum has a responsibility to ensure that the material in its care is used 
in a way consistent with the undertakings made at a time of acquisition or 
deposit, recognising cultural and personal sensitivities and upholding the 
integrity of the original item. While every care effort is made to ensure the 
Museum’s collections are free of legal restrictions and available for public use, 
the user has the responsibility for clearing copyright, and for meeting any 
other requirements placed on the object, by the owner/donor/creator of the 
original. 
 

 
Conditions of Reproduction or Display 
 
Permission in writing must be obtained from the Museum prior to the reproduction of 
any images of its collections, exhibitions or interior spaces. Applications should be 
made on the Museum’s Photographic Order/Application to Reproduce Images form 
and must describe the intended purpose. 
Fees may apply for the use of images for commercial ventures. The Museum 
reserves the right to refuse any application to reproduce material, and/or to stipulate 
any conditions as to its use. The Museum does not grant wider permissions such as 
exclusive rights, perpetual rights or world rights. For the purpose of future reference, 
at least one copy of the published material containing Museum images should be 
provided to the Museum free of charge. 



Restrictions 
 
In order to maintain the integrity of the Museum’s images, no manipulation of the 
image is allowed, for example, outlining, overlapping and distortion (altering the 
proportions of the image, duotone washes, or other colouring). Digital images are 
supplied uncropped. Customers must seek permission from the Museum to alter an 
image, and if granted, must specify this in the acknowledgement. Similarly, 
filmmakers need permission to zoom in and out of an image. Text, such as titles or 
underlying text, should not intrude on the image. The Museum does not supply 
negatives. The Museum can provide reproductions of most items of the collections, 
subject to the type of request being made, the condition of the object, or restrictions 
placed on the object at the time of deposit. 
 

Authorisation 
 
Permission to reproduce covers only the specified occasion and purpose described 
on the photographic order form. Any additional use requires a new application and 
may incur and additional fee. Permission is required for the recording of items from 
the collections on videotape, film, or any other information storage media. Requests 
to use material with Maori content or connection may be subject to approval by Iwi. 
All reproductions must be approved by the Museum Manager or Curator, or their 
delegate. The Museum reserves the right to refuse to reproduce any material for 
research purposes or for reproduction in any other format. 
 
 

Format 
 
In order to be assured that the quality of the published image is satisfactory, the 
Museum requires any reproductions from the collections to use the digital copy 
supplied by the Museum. For published images the Museum can provide a range of 
formats. Please contact us to discuss your particular needs.  
 
Digital reproductions from the Museum collections can be supplied in the 
following formats: 
 

 TIFF format  

 Monochrome (B&W) originals digitised @ 8 bit grayscale 

 Colour originals digitised   

 Jpeg format   
 

Reference copies 
 
The Museum may supply, for the purpose of research or private study, one copy only 
of material from published works. These references are not to be copied, or 
reproduced in any other manner. 
 

 
 
 



Copyright 
 
Reproduction and Copyright are not the same. The Museum may or may not hold 
copyright to an item in its collection. It is the client’s responsibility to seek written 
permission of the copyright holder and to meet any conditions they stipulate. The 
Museum will assist with locating copyright holders as time allows. Whether the 
Museum holds copyright or not, or where copyright no longer exists, the Museum will 
still require a reproduction agreement to be completed, and the appropriate fees 
paid. Copyright exists in published and unpublished literary works, musical and 
artistic (graphic, photographic, sculptural, architectural and craft) work for 50 years 
after the death of its creator. Where access to material not covered by copyright, and 
copying of that material, is restricted, responsibility for obtaining consent to copy the 
material, lies with the applicant. 
Museum staff will assist with this as much as they are able. For further information 
see our fact sheet Copying Material from the Kaikoura Museum. 
 

Acknowledgement 
 
Acknowledgement to the Museum, and the correct citation, including attributing the 
work to the original author/photographer/maker, and title, where known, must 
accompany the reproduction of Museum material. The caption supplied with each 
image includes citation details. The acknowledgement, including the reference 
number, should appear adjacent to the reproduction. Where this is not possible 
acknowledgement must appear in a manner that allows clear identification of the 
material. Acknowledgement must be given for quotations and references to the 
Museum’s textual material from manuscripts and archives.  
Where a Museum image is used on a website, or in digital media, the following text 
must be displayed: Permission of the Kaikoura Museum, Kaikoura, New Zealand, 
must be obtained before any re-use of this image. 
 

Reproduction Fees 
 
Reproduction fees are an addition to the cost and processing and supply, and where 
applicable, Fees which may be payable to the copyright owner. Fees for the 
reproduction of material are charged by the Museum as proprietor of the material – 
they are not copyright fees.  Reproduction fees are used for the preservation of the 
Museum collections. 
 

 Fees quoted are per image for New Zealand rights only. 

 Fees quoted include GST. 

 Fees apply only to one-time use as designated in the reproduction agreement. 
Any further use will require the permission of the Museum, a new application, 
and may incur an additional fee. 

 Fees may be negotiable when a large number of images are being used. 

 Discounts may apply for local history and not-for-profit organisations; this will 
be discussed at the time of the application. 

 Fees are reviewed on a regular basis and may change from time to time, 
without notice. 



 Fees may be paid by cash, cheque, or eftpos, and are required prior to the 
order being processed, unless other arrangements have been made. 

 

Fee Scale for Reproduction 
 

Reproduction fees are charged in addition to the costs of processing and supply, and 
fees for the copyright of the original. Note – the processing and supply charge 
reflects the actual cost to the Museum, and discounts cannot be given. Fees are not 
charged for the use inside a book, serial or newspaper. 
 
 
 
 

 

 

 
Fee Scales for Reproduction and Display (New Zealand rights) 

 
Book (inside)       No Charge 
 
Book, periodical and album covers, annual reports $250 
 
Greeting cards, post cards, calendars    $100 
 
Brochures, business cards, letterhead   $100 
 
Advertising and Commercial display*    $300  
 
Decoration in a public space/office    $25 
 
Web site (non-commercial)     $25 
 
Television and commercial film $40 (in addition to a filming fee of 

$100 per hour) 
 
Search fees, research, file preparation etc   $30/hour 
 
When it is necessary for Museum staff to find items for customers a search fee of $30 per hour 
may apply; charged at 15 minute intervals with the first 30 minutes free. This rate, for staff time, 
also applies when items must be accompanied off the Museum premises for any special 
photography, filming or scanning, or when staff are required to photograph items held.  
 
Reproduction art prints, published separately or in portfolios; facsimiles of complete volumes of 
books, pamphlets, periodicals, manuscripts, etc; or transcribed texts of manuscripts 5% of the 
RRP of the entire print run, prepaid. 
 
Other uses will be discussed at the time of the application. 
Prices are per image unless otherwise stated, in New Zealand dollars and include 15% GST. 
  
 


